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Kale Online POS PRO 
1' frcsiag¾ ùu' 
mshjr 1 

Kale Online POS m%Odk uqyqKf;a Register kï 
ia:dkfha la,sla lrkak' 
 
 
 
 
 
 
 

 
mshjr 2 

Tn Kale Online POS ys frcsiag¾ jk úg ,nd 
osh hq;= o;a; 4 ls' 
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1' Email ,smskh 
2' ÿrl:k wxlh  

3' uqrmoh (fojrla) 

4' Tnf.a meflach f;aÍu' 

 

 

 

 

 

 
 
f;dr;=re ,nd oS frcsiag¾ u; la,sla lrkak'   
 
mshjr 3 
Tn ,nd ÿka ÿrl:k wxlhg meñfKk flá 

mKsjqvfha we;s wxl" SMS Token kï ia:dkhg 
we;=,a lr w.=,a moh kej; ,nd fokak' 
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2' Tnf.a .sKqug we;=,a ùu' 
 
frcsiag¾ jq miq kej; Email ,smskh yd w.=,a 
moh ,nd oS Tnf.a .sKqug we;=¿ jkak' 
 
bka miq Tnf.a jHdmdrfha  

1'ku 
2'ÿrl:k wxlh 
3',smskh  

4'ia:dkh (fuysos m%Odk fj<`oi, wkq 

fj<`oi, wdoS kduhka we;=,a l< yel') 
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3' Tnf.a .sKqfï f;dr;=re fjkia lsßu' 
 
fuu fjkia lsßï i`oyd m%Odk fukqfõ we;s 

Settings fj; msúfikak' 

 

 

 

 

 

fuys m%Odk wx. 12 we;' 

1. Company 
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fuysos Tnf.a jHdmdrfha f;dr;=re fjkia l< 
yel' 

2.User 

fuysos Tn ADD u; la,sla lsßfuka kj 
mßYs,lhka we;=,;a l< yel' 

 

 

 

 

fla,a Online POS ys j¾. 3l mßYS,l .sKqï 
ielish yel'  

1' mßmd,k$m%Odk .sKqu 

2' uqo,a whleñ .sKqu 

3' .nvd md,l .sKqu 
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fuysos Email ,smskh" ÿrl:k wxlh yd mßYS,l 
kduh yd w.=,a moh ,nd oSu w;sf¾l 
mßYS,lhka we;=,;a l< yel' 

m%Odk mßYS,lhdg (Admin) ish¨ wx. fjkia 
l< yels jk w;r w;sf¾l mßYS,lhkaf.a n,h 
iSud iys; fõ'   

3.Location 
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fuu.ska Tng fj<`oie,a lsysmhla we;s úg ADD 

u; la,sla lsßfuka tu fj<`oie,a ms<sn`o 
f;dr;=re we;=,;a lr tu fj<`oie,aj, .kqfokq 
we;=,;a l< yel' 

4.Currency & Language 

 

 

 

 

 

fuys oS Tng .kqfokq lsßug wjYH uqo,a tallh 

yd NdIdj f;dard .; yels' bosßfh oS Kale 

Online POS isxy, yd oñ< NdIdfjka ixj¾Okh 
lrkq ,efí'  

5. Item 
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fuysos jÜgï" iajhxlS%hj whs;u wxl we;=,;a 
lsÍu yd whs;u i`oyd rEm we;=,;a lsßug 
moaO;sh ieliSu isÿl< yel' 

6. Order 

 

 

 

 

fuysos weKjqï i`oyd wod< ñ, ieliSu" 
r`ojd.;a weKjqï ieliSu" f.ùï l%u ieliSu" 
weKjqï jÜgï ieliSu wdoSh i`oyd moaO;sh 
ieliSu isÿl< yel' 

7. Printer 
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fuysos ì,amf;a m%udKh yd mska;+r we;=,;a lsÍu 
wdoS ì,am;a uqøKhg wod< ieliSï isÿ l< yel' 

8. Tax 

 

 

 

fuysos nÿ wod< .kqfokq ;sfí kï Tng Allow 

Tax ,nd osh yels' 

9. Inventory 

 

 

fuysoS Allow TOG ,nd oSfuka ia:dk lSmhl we;s 
f;d. iy tu ia:dk w;r f;d. udre lsßï 
ms<sn`o f;dr;=re we;=,;a l< yel'  
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10. Alert 

 

 

 

fuysos fplam;a f.ùï ,eîï iy l,a bl=;a jq 
f;d.  wdoSh ms<sn`o isysle`oùï ,nd oSug wod< 
ieliSï isÿ l< yel' 

 

11' Account Integration 

fuysos Tnf.a .sKqïlrk uDÿldx.hg Kale 

online POS ys isg o;a; heúh yels' uDÿldx.h 
f;dard we;=,;a ùfï wxlh ,nd oSfuka taldnoaO 
l< yel' 
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12' Kale Info 

 

fuys fla,a uDÿldx. ms<sn`o f;dr;=re we;' 

4' whs;u we;=,;a lsÍu' 

m%Odk uqyqKf;a by< ;Srefõ we;s   ,l=K u; 
la,sla lrkak' 

 

bkamiq ,efnk fukqfj Add item u; la,sla 
lrkak' 
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fuysos whs;u wxlh Tng wjYH mßos fhoSug 

Auto generate item number bosßfha we;s           
,l=K bj;a lrkak' 
 
fuysos f;d.h iu`. whs;u .Kkh lsÍu i`oyd 

track with inventory bosßfhka   ,l=K 
fhdokak' 
 

 
 

 
 

 WodyrK 

Item Name whs;u ku Anchor lsß 400g 
Quantity m%udKh 100 

Selling Price úl=Kqï ñ, re 380'00 

Category j¾.h lsß 

Sub Category wkq j¾.h Anchor 
Purchase Price .ekqï ñ, re 350'00 
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More u; la,sla lsßfuka whs;uhg wod< Wmßu 
yd mj;akd jÜgï m%udK m%;sY;d;aulj fyda 
uq,H jYfhka ,ndosh yels w;r ñkqu ielish 
yel tfukau l,abl=;a ùfï oskhka we;=,;a l< 
yel' 
 
 
 
 
 

ish,a, ,ndÿka miq ADD u; la,sla lrkak' 
 
4'1 whs;u bj;a lsßu' 

m%Odk fukqfj Item u; la,sla lrkak' 
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bkamiq  bj;a l< hq;= whs;uh bosßfha we;s   

,l=K u; la,sla lrkak' miqj tk Dialog box ys 

Delete u; la,sla lrkak' 
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4'2 whs;ufha f;dr;=re fjkia lsßu' 

m%Odk fukqfj Item u; la,sla lrkak' bkamiq  
fjkia l< hq;= whs;uh bosßfha we;s   ,l=K 
u; la,sla lrkak'  
 
 
 
 
 
 
 
 
 

miqj tk Dialog box ys wjYH wdldrfhka 

f;dr;=re fjkia lr Update u; la,sla lrkak' 
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fuu i,l=K u; la,sla lsßfuka whs;uh 
ms<sn`oj f;dr;=re oek.; yel' 

 

4'3 whs;u f;dr;=re Excel f.dkqjla f,i ,nd 
.ekSu' 
 

 

 

 

Export u; la,sla lsßfuka whs;u f;dr;=re Excel 
f.dkqjla f,i nd.; lr .; yel' 

5' úl=Kqï wekjqï ilia lsÍu' 

5'1 m<uq l%uh 

m%Odk uqyqKf;a by< ;Srefõ we;s   ,l=K u; 
la,sla lrkak' 
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bkamiq ,efnk fukqfj Sales u; la,sla lrkak' 

 

 

 

 

 

 

 

 

 

 

5'2 fojk l%uh 

 

fuu i,l=K u; la,sla lrkak' 
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Search u; la,sla lsßfuka by; wdldrhg whs;u 
osia jk w;r wjYH whs;uh u; la,sla lsßfuka 
wekjqï ;Srejg whs;u tla l< yel'ke;fyd;a 

Search ;Srefú whs;u ku fyd wxlh ghsma lr 
whs;uh ,nd.; yel'  
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WodyrK:- 

Lux inka leg 2la úlsKsfuoS fojrla Lux inka 
f,i we;s fldgqj u; la,sla lsÍu m%udKj;a' 

kuq;a Lux inka leg 20la úlsKsfuoS myiqfjka 

tlajrla Lux inka f,i we;s fldgqj u; la,sla 

lr tk Dialog Box  ys tlajr m%udKh ,nd osh 
yel'  
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fuysoS úfYaI jÜgula we;akï we;=,;a l< 

yels' miqj ok u; la,sla lrkak' 

wekjqfï we;s whs;ula bj;a lsÍug whs;u 
kduhg bosßfhka we;s     ,l=K u; la,sla 
lrkak' 

 

 

 

 

 

 



24 
 

1. Clear :-  

fuu.ska iïmQ¾K weKjqu bj;a l< yels' 

2. Dis:- 

fuu.ska iïmQ¾K weKjqu i`oyd jÜgula 
,ndosh yels' 

3. Hold:- 

fuu.ska weKjqu r`ojdf.k B,`. weKjqu 
fj; msúish yel' 

4. Print:- 

fuu.ska weKjqï ì,am; uqøKh l< yel' 

5. Pay:-  

fuu.ska weKjqu i`oyd uqo,a f.ùu isÿ l< 
yel' 

 

5'3 r`ojd.;a weKjqï kej; ieliSu' 
 
 
 
weKjqula r`ojd.;a miq fuu ;Srefõ th  
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fmkakqï lrk w;r fuh u; la,sla lsÍfuka 
kej; ieliSu fyd bj;a lsÍu isÿl, yel' 
 
 

 

1. View:- 

fuu.ska weKjqug wod< whs;u ms,sn`o 
n,d.; yels' 

 

2. Select:- 

fuu.ska weKjqug wod< whs;u kej; 
ielish yels' 

 

3. Cancel 

fuu.ska weKjqu bj;a l< yels' 
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5'4 weKjqu i`oyd uqo,a f.ùu' 

 

 

 

 

 

 

 mdßfNdaa.slhd f.úh hq;= uqo, yßhgu 

,ndÿkafka kï Exact  u; la,sla lrkak'  
 
 ke;fyd;a ,nd ÿka uqo,a fkdaÜgq jákdlï 
u; la,sla lsÍu fyd ,nd ÿka uqo, ghsma l< 
yel' 

 
 wdldr 4lska .kqfokqj wjika l, yel' 

1' uqo,a 
2' fplam;a 
3' ldâm;a  
4' Kh 
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 Tnf.a mdßfNdaa.slhdg wod< f.úfï l%uh 
f;dar.kak' 

 

 Kh .kqfokqjlos Credit u; la,sla lr 
Tyqf.a o;a; we;=,a lrkak' oekgu;a we;=,a 
lr we;akï Tyqf.a ku f;darkak' 

 

 uqo,a ,eîu wjika miq Accept u; la,sla 
lrkak' 
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mdßfNda.slhdf.a o;a; we;=,;a fldg ADD u; 
la,sla lrkak' 

 

6' úl=Kqï wdmiq tjqï ilia lsÍu' 

m%Odk uqyqKf;a by< ;Srefõ we;s   ,l=K u; 
la,sla lrkak' 

 

bkamiq ,efnk fukqfõ Sales Return u; la,sla 
lrkak' 
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fuys wod< weKjqu f;dard kej; tjq m%udK 

igyka fldg Add Return u; la,sla lrkak' 

 

 

 

 

 

 

 

 



30 
 

bka miq weKjqï ;Srefõ we;s Return u; la,sla 
lr f.ùï isÿ lrk wdldrh f;dard .kqfokqj 
ksud lrkak' 
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7' mdßfNda.slhkaf.a o;a; we;=,a lsÍu' 

m%Odk uqyqKf;a by< ;Srefõ we;s   ,l=K u; 
la,sla lrkak' 

 

bkamiq ,efnk fukqfõ Add Customer u; la,sla 
lrkak' 
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bkamiq tk Dialog box ys mdßfNda.slhdf.a o;a; 

we;=,a lr wdrïNl Kh fYaIhla (Opening 

Balance) ;sfí kï tho Tyqg ,ndfok Wmßu 

Kh iSudj (Credit Limit) ,nd oS ADD u; la,sla 
lrkak' 

8' iemhqïlrejkaf.a o;a; we;=,a lsÍu' 

m%Odk uqyqKf;a by< ;Srefõ we;s   ,l=K u; 
la,sla lrkak' 

 

bkamiq ,efnk fukqfõ Add Supplier u; la,sla 
lrkak' 
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fuysos iemhqïlrejkaf.a f;dr;=re we;=,;a lr 

ADD u; la,sla lsÍfuka iemhqïlrejkaf.a 
,ehsia;=jg Tjqka we;=,;a l, yels fõ'  

8'1 iemhqïlrejkaf.a f;dr;=re fjkia lsÍu' 

m%Odk fukqfj Suppliers u; la,sla lrkak' 
 
 
 
 
 
 
 
 
 
bkamiq  fjkia l< hq;= whs;uh bosßfha we;s     
    ,l=K u; la,sla lrkak'  
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8'2 iemhqïlrejkag uqo,a f.ùï' 
wjYH mdßfNda.slhdf.a ku bosßfha we;s       
,l=K    u; la,sla lsÍfuka iemhqïlrejkag Kh 
Kh f.ùï igyka l< yel' 

 

 

 

 

 

 

fuysos  wod< bkafjdhsish f;dard ,enq uqo, yd 

jÜgï  m%udKh i`oyka fldg Pay u; la,sla 
lrkak' wdrïNl fYaIhg;a wod<j uqo,a 

,efnkafka kï Opening Balance bosßfha we;s 
fldgqfj yß ,l=K fhdokak' 
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9' iemhqïlrejkaf.a NdKav ñ,oS .ekSu' 

9'1 iemhqïlrejkaf.a bkafjdhsia we;=,;a lsÍu 

m%Odk uqyqKf;a by< ;Srefõ we;s   ,l=K u; 
la,sla lrkak' 

 

bkamiq ,efnk fukqfõ Puchase Invoice  u; 
la,sla lrkak' 
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fuys Select Supplier kï ia:dkh la,sla lr 
.kqfokqlrejdf.a ku f;dard bkafjdhsia wxlh 

wdoS f;dr;=re ADD u; la,sla lr my, fldgfia 
bkafjdhsishg wod< f;dr;=re we;=,;a fldg 

Submit u; la,sla lrkak' 

9'2 NdKAv ,eîï we;=,;a lsÍu 

m%Odk uqyqKf;a by< ;Srefõ we;s   ,l=K u; 
la,sla lrkak' 

 

bkamiq ,efnk fukqfõ Receive Inventory  u; 
la,sla lrkak' 
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bkamiq iemhqïlrejd f;dard f;dr;=re we;=,a 

fldg Search kï ia:dkh wi, wod< whs;u 
wxlh we;=,;a lsÍfuka whs;uh ms,sn`o 
f;dr;=re ,nd .; yel' bkamiq .ekqï ñ, 
úl=Kqï ñ, wdoSh fjkia l< hq;= kï fjkia 

fldg ADD miqj Save u; la,sla lrkak' 
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10' f;d.h 

m%Odk fukqfj Inventory u; la,sla lrkak' 
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miq Tng wjYH wdldrfhka f;dr;=re n,d 
.ekSug;a fjkia lsÍug;a yelshdj we;' 

 

 

 

 

 

11' úhoï we;=,a lsÍu' 

m%Odk uqyqKf;a by< ;Srefõ we;s   ,l=K u; 
la,sla lrkak' 

 

 

bkamiq ,efnk fukqfõ Expense u; la,sla 
lrkak' 
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bkamiq tk Dialog box ys f.ùu lrkafka ldyg 

o? l=uk ldrdKjla ksido? uqo,a m%udKh?  hk 
f;dr;=re we;=,;a l< yel' 
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fuysos m%Odk úhoï j¾. 7la iy wkq úhoï 
j¾. 8la yÿkajd oS we;' Tnf.a úhoug iß,k 
wdldrhg f;aßu isÿ l< yel' 

m%Odk úhoï j¾.   wkq úhoï j¾. 

 

 

 

 

 

 

 

uqo,a f.ùï lrk udOH f;dard ADD u; la,sla 
lsßfuka úhoï moaO;shg we;=,;a l< yel' 
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12' m%Odk mqjrej' 

 

 

 

 

 

 

fuysos Tnf.a úhoï iy úl=Kqï wdodhï wdldr 
5lska fmkajkq ,efí' 

1' oskfha úl=Kqï wdodhu' 

2' udifha úl=Kqï wdodhu' 

3' j¾Ifha úl=Kqï wdodhu' 

4' jd¾Isl úl=Kqï wdodhï uÜgï' 

5' udifha úhoï j¾.' 
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13' úl=Kqï mqjrej' 

 

 

 

 

 

 

fuysos weKjqï m%udKh yd úl=Kqï wdodhï" wo 
oskfha" fmr oskfha" fmr i;sfha" fmr udifha 
fyd Tng leu;s ld, mrdihlos úl=Kqï 
wdodhï y÷kd.; yels' 

oskh igykaj we;s ia:dkh u; la,sla lsÍfuka 

Tng wjYH ld,h f;dard .; yel' Custom 

Range u; la,sla lsÍfuka Tng wjYH ld, 
mrdih igyka l, yel' 
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Serch bar tl u; weKjqï  wxlh igyka 
lsÍfuka weKjqug wod< úia;r ,nd .; yels' 

 

 

 

 

 

 

 

 

Export u; la,sla lsÍfuka fuu o;a; Excel 
msgqjla f,i Nd.; l< yel' 
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14' úhoï mqjrej' 

 

 

 

 

 

 

fuysos jHdmdrfha úhoï wo oskfha" fmr oskfha" 
fmr i;sfha" fmr udifha fyd Tng leu;s ld, 
mrdihlos úhoï m%udKh y÷kd.; yels' 

oskh igykaj we;s ia:dkh u; la,sla lsÍfuka 

Tng wjYH ld,h f;dard .; yel' Custom 

Range u; la,sla lsÍfuka Tng wjYH ld, 
mrdih igyka l, yel' 
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Serch bar tl u; úhoï  wxlh igyka lsÍfuka 
úhoug wod< úia;r ,nd .; yels' 

 

 

 

 

 

 

 

Export u; la,sla lsÍfuka fuu o;a; Excel 
msgqjla f,i nd.; l< yel' 
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15' mdßfNdaa.sl o;a; mqjrej' 

 

 

 

 

 

 

fuysos Kh mdßfNda.hslka ms<sn`o ish¨ f;dr;=re 
oek .; yel' wjYH mdßfNda.slhdf.a ku 
bosßfha we;s     ,l=K u; la,sla lsÍfuka 
mdßfNda.sl o;a; fjkia l< yel' 

fjkia l, hq;= o;a; fjkia fldg Update u; 
la,sla lrkak' 

 

Serch bar tl u; mdßfNda.slhf.a wxlh igyka 
lsÍfuka úhoug wod< úia;r ,nd .; yels' 
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wjYH mdßfNda.slhdf.a ku bosßfha we;s       
,l=K   u; la,sla lsÍfuka mdßfNda.slf.a Kh 
uqo,a ,eîu igyka l< yel' 

 

 

 

 

 



50 
 

fuysos  wod< bkafjdhsish f;dard ,enq uqo, yd 

jÜgï  m%udKh i`oyka fldg Pay u; la,sla 
lrkak' wdrïNl fYaIhg;a wod<j uqo,a 

,efnkafka kï Opening Balance bosßfha we;s 
fldgqfj yß ,l=K fhdokak' 

16' jd¾;d mqjrej' 

 

 

 

 

 

fuysos m%Odk j¾. 6l jd¾;d ,nd .; yels' 

1' úl=Kqï jd¾;djka' 

  1' úl=Kqï idxrY jd¾;dj' 

  2' úl=Kqï úia;r jd¾;dj' 

  3' úl=Kqï wdmiq tjqï jd¾;dj' 
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  4' mdßfNda.slhkaf.ka uqo,a ,eîï  

   jd¾;dj' 

 

2' úhoï jd¾;djka' 

  1' úhoï idxrY jd¾;dj' 

 

3' whs;u jd¾;djka' 

  1' kej; weKjqï l< whs;u jd¾;dj' 

  2' l,abl=;a jq whs;u jd¾;dj' 

  3' whs;u ,ehsia;=j' 

  4' lmd yßk ,o f;d. j¾;dj' 

  5' f;d. idxrY jd¾;dj' 

  6'f;d. yqjudre lsßfï jd¾;dj' 
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4' mdßfNda.sl jd¾;djka' 

  1' mdßfNda.sl úia;r jd¾;dj' 

  2' mdßfNda.sl Kh fYaI jd¾;dj' 

5' iemhqïlrejkaf.a jd¾;djka' 

  1' iemhqïlrejkaf.a f;dr;=re jd¾;dj' 

6' .ekqï jd¾;djka' 

  1' .ekqï jd¾;djka' 

  2' iemhqïlrejkag f.ùï jd¾;dj' 

fuu ish¨ jd¾;djka Excel ,sms f,i Tng 
nd.; lr .; yels' 

fï wdldrfhka fla,a Online POS Tnf.a 
jHdmdrh l<uKdlrkh lrñkA jHdmdrh 
j¾Okh lr .ekSug Wmldr fõ' 
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